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COURSE TRANSFER REQUEST FORM 

 
1) STUDENT PARTICULARS (to be completed by student) 

 

Name of Student: Contact Number: 

FIN No : Student ID : 

Existing Course Name & Code:  

To Intended Course:  

Reason for transfer:  

 
 
 

Student’s Signature Date:  

Parent’s / Guardian’s Signature Date: 

 
2) FOR OFFICE USE ONLY 

 

New Course Name: Entry requirement:  

Approval by Management Team: 
 

              ❑  Approved                                                        ❑  Rejected 

Reason(s) for rejection: 
 
 
 

Any refund qualified:  
 

            ❑  Yes, proceed to refund procedure                 ❑  No, please explain to student 

Approved by 
 

Signature Signature / Date 

 
3) STUDENT’S ACKNOWLEDGEMENT (ONLY FOR APPROVED APPLICATION) 
 
I,  _________________________  (Student  Name)  I/D  No:  _________________________ hereby 

acknowledge  the  course  transfer  from  _____________________________ (Previous Course) to 

_________________________________ (New Course) and I am aware that my current Student’s Pass 

will be cancelled and current contract is terminated with immediate effect. A new Student’s Pass will be 

applied after signing the new contract with Newton International College.  
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